HOW TO — Get access to offices, buildings
for a New Employee in ECpE

FIRST...Employee must have ISUCard AND NetID

GO TO: https://keys.ece.iastate.edu/rooms/?page=login

Enter your NetID and Password

REQUEST ACCESS:
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X X Request access to rooms in Coover, Durham anu .. as. Engineering.
View My Information

Help View My Information and Accesses
IV \V/iew access to rooms in Coover, Durham and Nuclear Engineering,

Click on Room Access Request
Select Room from the pull down list
1. Scroll and highlight your office
2. Enter any comments that you wish to include — such as why you need access to a particular lab
or office
3. Click SuBMIT
You will want to also submit requests for the Coover Conference Room key which will give you access to
the Sproul Coffee/Lunch Room, all Coover conference rooms,.and the Coover Mailroom.

Room requesting access to*

Select Room

Coover 3217 - FACULTY OFFICE - Kumar, Ratnesh

Coover 3218 - FACULTY OFFICE - Amariucai, George

Coover 3219 - FACULTY OFFICE - Guan, Yong

Coover 3222 - FACULTY OFFICE - Ramamoorthy, Aditya

Coover 3223 - Grad Student Office Space - Guan

Coover 3224 - LAB SPACE - Grad Students, Post-Docs, and Staff - Kothari...

Coover 3227 - FACULTY OFFICE - Tirthapura

Coover 3231 - Grad Student Office Space - Govindarasu

Coover Exterior - Coover Exterior Emergency Key. Availability: Select persons...
Coover Mail Room - Coover Mail Room - Emeritus C1AA11 Key. Availability: Emerit. ..
Coover Mail Room, Conference Rooms - Coover Mail Room, Conference Rooms C1AA Ke...

Coover Master - Coover Master, Select People

Coover Prox Exterior - Coover Exterior Card Access - all public doors. Availab...
Durham 301 - Graduate Student Office Space (5) - Chu/Tyagi

Dirham 2303 - Grad Stiident Office Snace (3) - Zhann

You will receive TWO emails for each request you have submitted. ONE will be when the request is
approved, and ONE will be when the request is activated. If one of your requests is for a physical key,
you will need to pick up your key form from 2215 Coover Hall when you receive the “activated” email (it
will tell you in the email as well).
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